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1. O0mue noJI0KeHUA

1.1. JIoyoKHOCTHasE MHCTPYKIMS SABJIACTCS OCHOBHBIM OpraHu3alMOHHO-
[[PaBOBBIM JOKYMEHTOM, OTPEIEIAOIIIMM 3a/1a4H, OCHOBHBIC npasa, 0053aHHOCTHU U
OTBETCTBEHHOCTh JOJDKHOCTHOrO juua (pabOTHMKA) TpH OCYLUECTBICHUM HM
TPy10BOH A€ATEIbHOCTH COIIACHO 3aHMMaeMOM JIOJDKHOCTH.

1.2. JIOMOKHOCTHBIE HMHCTPYKIHH paspabaTblBalOTCA U1 peanu3aii
cleIyOLIMX LeJIeH:

- paLOHAIBHOE pa3/ieJIeHue TPYAa;

- noBbIlIeHHe dPPEKTUBHOCTH yIPABICHIECKOr0 TPYAd;

- CO3JaHWe OpraHu3alHOHHO-TIPABOBON OCHOBBI TPYJIOBOH J€ATEIbHOCTH
paOOTHHKOB,

- perjaMeHTalnus B3aMMOOTHOLLIEHHH paboTHHKA U padoTOAATES;

- obecreueHHe OOBEKTHBHOCTH M OOOCHOBAHHOCTH IpH  aTTeCTAlMH
COTpY/HHMKA, €ro ITOOMIPeHHH M MNpU HAJIOKEHWH Ha HETO JUCLIMILIMHAPHOIO
B3bICKaHHS,

- OpraHuM3alMs ONTHMAJbHOrO OOyYeHHs, MOArOTOBKM H MOBBILLIEHUS
KBaJIM(PHUKALMUA KAIPOB;

- yKpeIUIeHHe TPpYA0BOW AMCLMILIMHEL B OpraHu3alini;

- COCTABJIEHMS TPYIOBBIX JOTOBOPOB;

- pa3pelIeHne TPyI0BbIX CIIOPOB.

1.3. Jlo/KHOCTHAss HMHCTPYKUHUS paspabaTbIBaeTCsl HMCXOAs M3 3a7ad H
(yHKIHIA, BO3/I0)KEHHBIX HA KOHKPETHOT'O paboTHHKA, B COOTBETCTBUH CO IITATHBIM
pacrucanueM, ITpaBuiaMu BHYTPEHHETO TPYAOBOTO pacropsika, ¢ co0oIeHueEM
Koncturyuuu Poccuiickoit  Deznepauuy, TpynoBoro Kojekca Poccuiickon
denepanun U WHBIMU HOPMaTHBHO-IIPaBOBbIMU aKTaMH.
1.4. QOcHoBoii I8 pa3pabOTKU  JODKHOCTHBIX UHCTPYKLUUA  sABJISIOTCS
KBaJIM(UKALIMOHHbBIE XapaKTEePUCTUKN (TpeGoBaHMs) IO TOJDKHOCTAM CITyKALMX 1
no mpodeccusiv paboyux, KOTOPbIE YTBEPXKICHBI MMUHHUCTEPCTBOM  TpyJa



Poccuiickoin denepanyu.
1.5. JIOMKHOCTHAsE MHCTPYKIMS COCTAaBISCTCA II0 KayK[IOM IITaTHOM JOJDKHOCTH
opraHu3aluiyd M OOBsBIACTCA paGOTHMKY MOJ PAaCIMCKy MPH 3aKIOYCHHH
TPYJOBOTO AOTOBOpA, a TaKXKe NpH NepeMelleHd Ha JApyrylo JOJDKHOCTD U TIPH
BPeMEHHOM MCIIOJIHeHMH 00s3aHHOCTEH 10 T0/DKHOCTH.

2. TpeGoBauusi, npelbsiBisieMble K COAEPKAHHIO JM0JI2KHOCTHOH
HHCTPYKUHUH

2.1. B 10/DKHOCTHOM HHCTPYKLMH yKa3blBalOT HAMMEHOBaHNE OpraHu3aliy,
KOHKDETHOH JOJDKHOCTH, PEKBU3UTBI COTIACOBAHUS U yTBEPIKIACHHA.

2.2. JIoMKHOCTHAsI UHCTPYKIIMsl COCTOUT U3 pa3Ae/ioB:

» O01IME MOJIOXKEHHUS.

* JIoJKHOCTHBIE 0053aHHOCTH.

* [IpaBa.

* OTBETCTBEHHOCTD.

2.3. B pazaene «O0ume MOIOKESHUD» YKA3bIBAIOT:

1) HauMeHOBaHHUE IOJKHOCTH;

2) TpeOoBaHuUs, IPEIbIBIAECMBIE K 00pa3oBaHKIO M CTaxy pabOThI
JIOJKHOCTHOTO JIMIIA, 3aMellarollero JaHHyH [NOJDKHOCTD (xkBasTM(PUKALMOHHBIE
TpeOOoBaHuU);

3)  HemocpeACTBEHHas  MOAYMHEHHOCTH (KOMy  HENocpeICTBEHHO
[OUMHSIETCS JAHHOE JI0JDKHOCTHOE JIULIO);

4) MOpAOK Ha3HAYECHHUs U OCBOOOXKICHHS OT HOJDKHOCTH;

5) HaJIM4Ke U COCTaB MOAYMHEHHBIX;

6) OPSIOK 3aMelleHus (KTO 3aMellaeT JaHHOe T0JDKHOCTHOE JIULO BO BPEMA
ero OTCYTCTBHSI; KOTO 3aMelllaeT JaHHOe JO/DKHOCTHOES JTMIO);

7) BO3MOKHOCTH COBMEIIEHHUS TI0JDKHOCTEH U GyHKUUH,

8) HopMaTHBHas 6a3a ero AeATelbHOCTH (OCHOBOIOAralome HOPMATHBHEIC
1 OpraHU3aLMOHHO-TIPABOBBIE JOKYMEHTBI, HA OCHOBAHMHI KOTOPBIX JOJDKHOCTHOE
MO OCYIIECTBIAET ClyXKeOHYIo (TPYHOBYIO) AEATENIBHOCTH M peajlusyeT CBOU
MIOJIHOMOYHS).

B paszgen Moryr ObITh BKJIIOYEHBI JApyrue TpeGOBaHUsI U TOJIOXKEHHUS,
KOHKPETU3MPYIOLIMe U YyTOUHSIOLINEe CTaTyC J0/LKHOCTHOIO Jnla ! YCJIOBHS €T0
JeSTeIbHOCTH.

2.4. Pasnen «[IpaBa» CONEPKUT IepeyeHb MpaB, KOTOPBIMH B IPEICIax CBOEH
KOMITETEHIIMH 00agaeT J0/DKHOCTHOE JIMLO MPU HCIIOJHEHMH BO3JIOKEHHBIX Ha
Hero JTIOJDKHOCTHBIX 00sI3aHHOCTEH.
B paszene OTPaKarOTCs B3aMMOOTHOLICHHsS JO/DKHOCTHOIO JHL@ € ApyrHMH
CTPYKTYPHBIMM IIOJ[pa3JeIeHUsIME OPTaHM3alMK M JOJDKHOCTHBIMU - JTHLAMH,
MCXOMS M3 BO3IIOYKEHHBIX HA HETO J0/DKHOCTHBIX 00sI3aHHOCTEH U MIOJITHOMOYUH.

Kpome Toro, B pasiele KOHKPETH3UPYIOT IpaBa AOMKHOCTHOIO JIMHA €
yueTOM CrIeLU(UKM BBITOIHAEMBIX TODKHOCTHBIX 00s13aHHOCTEN.

2.5. Pasznen «JlomkHOCTHBIE 00S3aHHOCTH» COAEPKUT IE€pEeiCHb OCHOBHBIX
(GYHKUMH TOIDKHOCTHOTO JIMIIA.

Kpome Toro, B 3TOM pasjeje YKa3bIBatoTCs 00513aHHOCTH 10JDKHOCTHOTO
JWla, BO3jJaraeMble Ha HEro B COOTBETCTBMM CO CIIOKMBIIEHCS B JTaHHOM



CTPYKTYPHOM [IOJpa3JeleHut MPAKTHUKOM pacrpe/eieHus MHbIX 00sI3aHHOCTEH,
BBIOJIHSEMBIX ~ JAHHBIM  IOApa3[elieHueM [0  PEHICHHI0  PYKOBOAMTE]A
OpraHu3alLHuH.

2.6. B pasmene «OTBeTCTBEHHOCTb» YKa3bIBAalOT Mepy OTBETCTBEHHOCTH
JOMKHOCTHOTO ~ JIMA 33  HecoOJofeHHe — TpeOOBaHMH, — YCTaHOBJICHHBIX
JIOJDKHOCTHOM MHCTPYKIMEH, JOKaJAbHBIMU IIPAaBOBBIMH aKTaMWU W TPYIOBBIM
3aKOHO/1aTeJIbCTBOM Poccutickoi denepauui.
B pasmen Moryr OBITb BK/IIOYEHBI JApYrue IYHKTBI, yTOUH:IOWIAE M
KOHKPETU3UPYIOIL1e OTBETCTBEHHOCTh JOVKHOCTHOTO JIMLA.

3. Iopsaok pa3paGoTKH, COIIaCOBaHHs, YTBepP:K/IEHHS H BBEICHUH B
AelcTBHE J0JIKHOCTHOM HHCTPYKUHH

3.1. JIOMKHOCTHas MHCTPYKIMs —pa3pabaThiBaeTCs —CHEUUATUCTOM IO
KaJJpOBBIM BOIIPOCAM.

3.2. JIO/DKHOCTHAs MHCTPYKLHS JOMKHA OBITH COCTaBjieHa COIVIACHO
Tunosoit (opMe AOIKHOCTHOW HMHCTPYKLMH C OOs3aTelIbHBIM co0o1IeHUeEM
PEKBM3UTOB, YKa3aHHBIX B HEH.

3.3. JIOJDKHOCTHAs MHCTPYKUIMS JOJKHA OBITH COIjlacoBaHa ¢ popKOMOM
MY «Otnen obOpa3oBanus lllagpHCKOro MyHHIMIATBHOTO paitona». Ilpwu
HeOOXOAMMOCTH OHa COIJIACOBBIBAeTCS C JAPYTMMU MOAPa3ACICHUAMU M C
aqvuancTpanueit  1lanuHCKOro  MyHMUMNANbHOTO  paloHa, — KypHpPYIOIIMM
COOTBETCTBYIOILIee HallpaB/IeHUe AesTeIbHOCTH.

3.4 JIOMKHOCTHYKO HMHCTPYKLHMIO YTBEP)KIAeT Ha4daJIbHUK MY «Ortpen
oOpa3oBaHus [[TanuHCKOTO MYHULIMIIAJIBHOTO paiioHa».
3.5. JIomKHOCTHAsE MHCTPYKLMs BCTYIaeT B CUIy ¢ MOMEHTA €¢ yTBCPIKACHUA 1
neficTByeT 10 ee 3aMeHbl HOBOH [0JKHOCTHOH MHCTPYKIIHeH, pa3paboTaHHON U
YTBEPKIEHHON B COOTBETCTBUH ¢ [lonoxeHnem.

3.6. TpeGoBaHUs 1OKHOCTHOM MHCTPYKUUH SABJISIOTCA 00s13aTeIbHBIMM IS
paGoTHHUKA, paboTAIOLIero B JaHHOM JO/DKHOCTH, ¢ MOMEHTa ero 03HaKOMJICHHA €
MHCTPYKIMEN I[OJ POCIHUCh M JO TepeMelleHus Ha ApYyrylo AOKHOCTH HIH
YBOIIbHEHHsI U3 OpPraHM3allii, O YeM JeNIaeTCs 3aluch B COOTBETCTBYIOILEH rpade
JUCTa 03HAKOMJICHHUS.
3.7. BHecenue HW3MEHEHMH W JOINOJHEHUM B JEHCTBYIOLIYIO IOJDKHOCTHYIO
MHCTPYKLMIO TIPOM3BOAMTCS IyTeM H3JaHUs IIpHKasa PyKOBOAMTEA b0
YTBEPKIEHUSI TeKCTa N0/DKHOCTHOM MHCTPYKLUHMH B LEJIOM C y4€TOM BHOCHMBIX
U3MEHEHHUH ¥ TOMOJHEHUH.

4. 3ak/II04UTebHbIE 10JI0KeHHSI

4.1. CorlacoBaHHYKO M YTBEPXKIEHHYIO JIOJDKHOCTHYXO HMHCTPYKIHIO
3aBepAIOT [eYaThio U XPaHATCS Y CleLHaINCTa M0 KaJpaM N COOTBETCTBYIOIIEM
nojpasiejeHud B COOTBETCTBHU C YCTAHOBJICHHBIM TOPSIKOM. Cpok XpaHeHHS
JIOJDKHOCTHOM MHCTPYKIIMH MOCIIe 3aMEeHbl HOBOM — 5 JIeT.



