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nepcoHaJbHbIX JaHHBIX

1. OBLIME MMOJIOXKEHWA

1.1. Hacrosiee IlonoxeHue ycTaHaBIMBAcT NOPALOK NoJIyueHus, y4era,
00pabOTKH, HAKOIUICHHA W XpaHCHHUS JIOKYMEHTOB, COZIepXKallluX CBEACHH,
OTHECEHHBbIE K IePCOHAIBHBIM JaHHBIM pa6oTaukoB MY «Ot1zen 00pa3oBaHMs
[LlaMHCKOTO MYHHIMIAIBHOTO paloHay (manee —YupexICHHUE, PaGoroaTes).
[Tox paGoTHHKAMH IOApa3yMeBaroTCs JINLA, 3aKJIIOUMBILINE TPYIOBOM JOTOBOD C
YupexaeHUEM.

1.2. O6paGoTka MNepCOHANBHBIX ~JAHHBIX paGOTHUKOB  OCYILECTBIISACTCA
HCKTIOYUTEIBHO B LesiX obecredeHus coOIOIeHUsT 3aKOHOB M HMHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, cojeiicTBUS paOOTHHKAM B TPYAOYCTPOUCTBE,
noJTydeHud 0Opa3oBaHMs M MPOJABHKEHUM IO ciy»0e, 3alUThl TePCOHATBHBIX
JAHHBIX PAOOTHUKOB YUPEXKICHUS OT HeCcaHKLIMOHMPOBAHHOTO  J10CTyINa H
pasriatenns. [lepcoHanbHbIe JaHHBIC Beerja ABJAIOTCS KOH(HIeHUMaTBHOM,
CTPOro OXpaHAEMOH uHpOpMaLUEen.

13. OcHoBanueM Juls pa3pabOTKHA HACTOSAIICIO [TonoxeHusl SABJISAIOTCA
Koncturyuust  Poccuiickon Denepauun, TpydoBOH — KOACKC Poccuiickon
denepauuu, Apyrue ACHCTBYIOUINC HOPMATHBHbIE TPABOBBIC AKTHI Poccuiickoi
denepanum.

1 4. Hacrosmee Ilonoxenne M M3MEHEHHS K HEMY yTBEPXKAALOTCA
nayatsHIKoM MY «Otnen obpaszosanus [11anuHckoro MYHHMLUHMITAIEHOTO paioHa»
(manee-Oraen 00pa3oBaHus) M BBOAATCA MPUKA3OM IO Yupexaenuto. Bce
paGOTHUKK YUPEeXKACHHS NOJIKHBI GBITh O3HAKOMJIEHBI TOJ POCIHUCH C JaHHBIM
[TonokeHueM ¥ U3MEHEHHUSIMU K HEMY.

2. OCHOBHBIE ITOHSTHUSL. COCTAB [NEPCOHAJIbHBIX JJAHHBIX
PABOTHHUKA

2.1. Jlas ueneit Hacrosmero Ilonoxenns MCIIOJB3YIOTCS  CJIeIyIOIHNe



OCHOBHBIE TTOHATHUS:

TiepCOHAIbHbIE JTaHHBIC - nmo6as MHGOpMALKs, OTHOCSIIAACS K MpAMO MK
KOCBEHHO ONpe/e/IeHHOMY HIIH ONpeleaieMOMy Gu3nyecKoMy JIHUIY (cyObeKTy
[epCOHAIBHBIX JaHHbIX) (m. 1 ct. 3 ®enepanpHOro 3aKoHa OT 27.07.2006 N 152-
@3);

06paboTKa MepCoHaNbHbIX TaHHBIX paboTHHUKa - T000e AeHCTBUE (omeparus)
MM COBOKYITHOCTb JEHMCTBHH (omepanuii), COBEpIIAEMBIX C HCMONB30BAHIEM
CpeJICTB aBTOMATU3alMK UK 6e3 UCIOIb30BaHMs TAKUX CPEICTB ¢ NepCoHaIbHBIMH
JaHHBIMH, BKJtO4as cOop, 3alnch, CHCTEMAaTH3ALMIO, HAKOIUJIEHUE, XpaHEHHE,
yTouHeHHue (OOHOBJICHHME, M3MeHeHue), M3BJeYeHHe, MCIONb30BaHue, MNepeiaty
(pacmpocTpaHeH#e, NPeaoCTaBICHHE, JIOCTYI), 00e3TMYUBaHHE, OJIOKMpOBaHME,
ylajieHue, yHHITOXKeHHe ePCOHaTbHBIX aHHBIX (m. 3 cr. 3 PenepanpbHOro 3aKOHa
ot 27.07.2006 N 152-®@3);

pacmpocTpaHeHHe MEePCOHANBHBIX JAAHHBIX - neicTBUs, HaIlpaBJIeHHBIE Ha
paCKpBITHE MepCOHATBHBIX TaHHBIX paGOTHUKOB HEOMpeeleHHOMY KpyTy JIMIL (m.
5 ct1. 3 denepallbHOTO 3aKOHA OT 27.07.2006 N 152-D3);

NpeoCTaBIeHre MePCOHANbHBIX AaHHBIX - JeiicTBHUs, HalpaBlIeHHbIC Ha
pacKpbITHe MePCOHATBHBIX AaHHBIX paGOTHMKOB OIpPE/e/ICHHOMY JIMILy HJIH
orpe/eeHHOMY KpyTy JuLL (1. 6 ct. 3 MeepantbHOro 3aKOHA OT 27.07.2006 N 152-
D®3);

610KMPOBAHKE IEPCOHATILHBIX JTAHHBIX - BDEMEHHOE npekpaieHue 06paboTKu
[epCOHATBHBIX JTaHHBIX paOOTHUKOB (3a MCKIIIOYEHHEM CITy4aeB, €CIn o0paboTka
HeoOXoaMMa Ui YTOUYHEHHs NepCOHaIbHBIX nauHbIX) (. 7 ct. 3 denepanbHOro
3akona ot 27.07.2006 N 152-®3);

YHUYTOXKEHHE MePCOHANBHbIX NaHHBIX - JIeicTBHUs, B pe3yJibTaTe KOTOPBIX
CTAHOBHTCS HEBO3MOYKHBIM BOCCTAHOBHTB COAEP)KaHHE MEPCOHATBHBIX JAHHBIX B
MH(MOPMALMOHHON CUCTEME IepPCOHANBHBIX  JaHHbBIX paGoTHUKOB M (M1H) B
pe3ysibTare KOTOPBIX YHHUTOXKAKOTCA MaTepUalbHBIC HOCHUTENINA TEepPCOHAIIBHBIX
JIAHHBIX PaGOTHHUKOB (1. 8 ¢T. 3 PeaepanbHOro 3aKoHa 0T 27.07.2006 N 152-®3);

oGe3INYMBAHME [IEPCOHANBHBIX JAHHBIX - AEHCTBUSA, B pe3ylbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJB30BaHUS JIOTIOHATEIbHON HHGOpMALUK
OIpe/Ie/IUTh MPUHA/IEKHOCTE MePCOHATBHBIX JIAHHBIX KOHKPETHOMY PaOOTHUKY
(1. 9 cr. 3 ®enepaibHOTO 3aKOHA OT 27.07.2006 N 152-®3).

22. Ecau wWHOEe He YCTaHOBIEHO TpyHdOBBIM KOAEKCOM P®, npyrumu
denepajbHBIMM  3aKOHAMM, TPH  3aK/IHOYCHAN TPy/0BOTO JIOroBopa JIHMIO,
nocTynatoliee Ha paboTy, IpebAB/IACT paboTozareto:

MacropT WX UHOM TIOKYMEHT, YI0CTOBEPAIOLIUHI TUYHOCTD;

TPYAOBYIO KHIKKY, 338 UCKIIOYEHHEM CIIydacs, KOraa JOTOBOP 3aKJIH0YALTCA
BIIepBbI€, MM PAaOOTHUK NOCTYIAeT HA paboTy Ha YCIIOBHAX COBMECTUTENBCTBA, HITH
Tpya0Basi KHIKKa y pabOTHHKA OTCYTCTBYET B CBA3M € €€ yTpaToM, NOBpeXICHUEM
WIK 10 APYTUM IPUYUHAM;

CTPaxoBO€E CBUAETENHCTBO 0053aTENbHOr0 MEHCHOHHOTO CTpaXxOBaHUs,

JIOKYMEHTBI BOMHCKOTO ydera - Ul BOEHHOOOS3aHHBIX U JIUII, MOJUIeXKAIINX
[PU3BIBY HA BOGHHYIO CIIYKOY;

JIOKyMeHT 00 o0pa3oBaHMM W1 (unu) KBanMGUKALMK WIM  HAIHYHH



CreIMaTbHBIX 3HAHHI - IIPU MOCTYIUIEHHH Ha paboTy, TpeOyIOILIyIo CrieluanbHbIX
3HAHUW WU CIIEUATIBHOMN MTOJATOTOBKH;

JIOKYMEHTBI O [IPOXOXKICHUHU NPEeBAPUTEIPHOTO MEIUIMHCKOr0 0CMOTPa IIPH
MOCTYIUIEHMH Ha paboTy U NepHOAMYECKUX MEIMLHMHCKUX OCMOTPOB, B IE€PUOI
NeHCTBUS TPYIOBBIX OTHOLIEHUH;

JIOTNOJTHATENIbHBIE JOKYMEHTBHI - B OTIEJBHBIX ClydasX, MpeIyCMOTPEHHBIX
TpynosbiM KoekcoM PD, nHbIME (helepalbHBIMU 3aKOHAMH, yKa3aMU [Ipe3uneHra
P® u nocranosaenusmu [IpaBurenscrsa PO;

corjache Ha 0OpabOTKYy MepcOHaNbHbIX JaHHBIX (mpuiokenne 1 K
Hactosuemy [lonoxeHuto).

2.3. CocTaB NepcoHaIbHBIX JaHHBIX paOOTHHKA!

- (hamusTusl, UMs, OTYECTBO,

- TOJ1, MeCsIl, 1aTa, MECTO POXKICHHUS;

- Tpak1aHCTBO,

- 00pa3oBaHHUE;

- CBEJIEHHs O TPYJOBOM U OOILEM CTaXKe;

- CBeJIeHHs O Tpe/IbIayIeM MecTe pPaboThl;

- CBEJICHUS O COCTaBE CEMbH;

- ITaCIOPTHBIE 1AHHBIE,

- CBEJICHUS O BOUHCKOM Yy4eTe;

- CIIELAJIbHOCTD;

- 3aHUMaeMasi 10JDKHOCTb;,

- aJ[pec MecTa KUTEJIbCTBA;

- JIOMAIIHUH TesIeOoH.

2.4. B YupexaeHH: CO3[al0TCs U XPaHATCs CISAYIOWKE rPYIbl  KaAPOBBIX
JIOKYMEHTOB, COZIepKalllie TaHHble O paA0OTHHKAX B € IMHUYHOM UJIH CBOZHOM BU/IE:

2.4.1. JIoKyMeHTBbI, COfiepKalliyie epCOHAIbHbIE IaHHbIC PAOOTHUKOB:

KOMILIEKCHI IOKYMEHTOB, COIPOBOXKAAOIIHE TTpoliecce 0GOpMIIeHUs TPYI0BbIX
OTHOLLUEHMH NIPH ITpreMe Ha paboTy, nepeBo/ie, yBOJIbHEHUH;

MOUTAHHUKY U KOITMH [TPUKa30B (PACIIOPSKEHHH ) 110 KapaM;

JAUYHBIE Jej1a U TPYAOBble KHHKKH,

- OCHOBaHHs K ITPUKa3aMm I10 JINYHOMY COCTaBy;

- KOIIMM JJOKyMEHTOB 00 00pa3oBaHuUHu;

- pesyIbTaThl MEIMIMHCKOro O00C/Ie0OBaHUS Ha TNPEAMET TOAHOCTH K
OCYILECTBIEHUIO TPYIOBBIX 00SI3aHHOCTEH;

- poTorpaduu ¥ HHbIE CBEJEHHs, OTHOCSIIMECS K NEPCOHAIBHBIM TaHHBIM
paOOTHHUKA;

- KOIMM OTYETOB, HAIpaBlIieMbIX B IOCYJapCTBEHHbIE OpraHbl CTaTHCTHKH,
HAJIOTOBBIe MHCIIEKIIWH, BBIIIECTOSILINAE OPTraHbl yIIPaBIeHHUS U IpyTrUe YIpeKACHHU.

2.5. JlaHHBlE [OKyMEHTHl SBISIIOTCS KOH(UIECHUMANbHBIMH. Pexnm
KOH(HUIEHIIMATBHOCTA ~ NEPCOHAJBHBIX  JaHHBIX ~ CHUMaeTcs B Clydasdx
00e3IMUMBaHUs WM 110 HMCTeHYeHMH 75 JIeT cpokKa XpaHeHus, eClI¥ HHOE HE
ONpeiesIeHO 3aKOHOM.



3. OBSI3AHHOCTHU PABOTOJATEJIA

3.1. B mensx obecriedeHus mpaB M CBOOOJX desloBeKa M TpaXaaHMHA
paGoTozaTeqb M €ro IMpeACTaBUTENN IpH 06paboTKe NepCOHAIBHBIX NaHHBIX
paGoTHHKa 00s3aHbl COOMOAATD CIIEIYIOIIHE o01upe TpedboBaHus:

3.1.1. O6paboTkKa nepcoHaIbHBIX TaHHBIX pabOTHHMKA MOXKET OCYILECTBIISATHCA
HCKITIOUMTENIbHO B LeIAX oOecriedeHHs COOMIOJCHMA 3aKOHOB M MHBIX
HOPMAaTHUBHBIX IIPABOBBIX AaKTOB, cofelcTBHS pabOTHUKAM B TPYAOYCTPOHCTBE,
00y4eHHUH M MPOJBHXCHUM IO cyx6e, obecriedeHus JIUIHOU 0e30MmacHOCTH
paGOTHUKOB, KOHTPOJI KOJMYeCTBa W KadecTsa BBITIOJHAEMOM pabOThl U
obecrieyeHusl COXpaHHOCTH UMYILLECTBA.

3.1.2. Tlpu ompexeneHnd oObema U COACPKAHUA oOpabaTpIBa€MbIX
nepcoHaNbHBIX JIaHHBIX PabOTHHKA paboToaTens JIOJKEH PYKOBOICTBOBATHCA
Konctutyuuein Poccuiickoit denepanuy, TpynoBeIM Kozekcom Poccuiickoi
denepalvi ¥ UHBIMU (QeiepanbHbIMU 3aKOHAMH.

3.1.3. Bce mepcoHanbHblE AaHHBIE pabOTHHKA CJEyeT MOnydaTb y HEIO
camoro. Ec/u mepcoHanbHble JaHHble PAOOTHHKA BO3MOXKHO IMOTYHHUTH TOIBKO Yy
TpeThel CTOPOHBI, TO PAOOTHHK J0JUKEH OBITH yBeJOMJIEH 00 3TOM 3apaHee U OT
HEero JOJDKHO OBITh IMOJTY4YeHO ITMChbMEHHOE COrjlache. PaGoronaTenb JOKEH
cOOOLMTh PAabOTHUKY O ILeJAX, IMPeAnosaraéMbix HCTOUHHKAX U criocobax
MOJTy4eHHs ePCOHATBHBIX TAaHHbIX, & TAKXKE O XapaKTepe MOUIEKALLIX MOJTyYEHHIO
NepcOHAIBHBIX JAHHBIX M IMOC/IEACTBUSX OTKasa paboTHHKA JaTh MHUCbMEHHOE
corjlacie Ha UX IoJIy4YeHHe.

3.1.4. PaGoromarens He UWMeeT IpaBa Mojay4darb H 0o0OpabaTeIBaTh
nepcoHasibHble JTaHHble PadOTHHKA O €ro MOIUTHYECKHX, PENIUTHO3HBIX U MHBIX
yOeKIEHUIX M YaCTHOW HKH3HH. B ciay4asx, HENOCPEACTBEHHO CBS3aHHBIX C
BOIPOCAMH TPYAOBBIX OTHOLIEHHH, B COOTBETCTBMM CO CT. 24 KoHcTUTyLMH
Poccuiickoit @eneparuu padboTOAaTENb BIIPaBe M0JIy4aTh U obpabarbIBaTh JaHHBIE
0 YaCTHOM YKM3HHU PabOTHUKA TOJBKO € €ro MMChbMEHHOIO COrIachs.

3.1.5. PaOoromarenb He WMeeT MpaBa M[OJdy4aTb U oOpabarbIBaTh
MmepcoHajbHble JaHHble pabOTHMKA O €ro WICHCTBE B 001IECTBEHHBIX
00beIMHEHHSIX WM ero MpOo(COIO3HON IeATeIBHOCTH, 32 UCKIIIOICHUEM CIIyHacs,
IpelyCMOTPEHHBIX (e/iepanibHbIM 3aKOHOM.

3.1.6. Tlpy NpPUHATHH PpELICHHH, 3aTParMBaOIIMX HMHTEPECHI paOoOTHHKA,
paGoTojaTesb He MMEeT IpaBa OCHOBBIBATHCA Ha IEPCOHATBHBIX JAHHBIX
pabOTHHUKA, [OTYYEHHBIX MCK/IIOYUTEIEHO B pe3y/IbTaTe MX aBTOMAaTHU3UPOBaHHON
00pabOTKH UM 3JIEKTPOHHOTO MOTYy4EHHUS.

3.1.7. 3amMra NepCOHAJbHBIX JaHHBIX PaOOTHHKA OT HEMPaBOMEPHOrO MX
JCIIONb30BAHMS MIIM YTPATHI IOJDKHA OBITh 0OecreveHa padoTo/aTe/leM 3a CUeT ero
CpEJICTB B MOPA/IKE, YCTAHOBIEHHOM (eiepaslbHbIM 3aKOHOM.

3.1.8. PaGOTHMKM ¥ MX MPEJCTABMTENH JO/KHBI OBITH O3HAKOMJICHBI IO/
POCITHCH C TOKYMEHTaMM ITpePUSTHS, yCTAHABINBAIOMINMHU TIOPSA0K 00paboTKH
IepCOHAIBHBIX JaHHBIX PA0OTHUKOB, @ TAKKE 06 MX IpaBax U 00s13aHHOCTAX B 3TOH
00J1acTH.



3.1.9. PaGOTHUKHU HE JOJIKHBI OTKA3bIBATHCS OT CBOMX IPaB Ha COXpaHECHUE U
3alUTY TalHBI.

4. OGSAI3AHHOCTU PABOTHHUKA

PaGoTHuK 00s13aH:

4.1. TlepemaBarth paboOTOMATENIO HJIM €ro TNPEJCTABUTEIIO KOMIUICKC
JIOCTOBEPHBIX JIOKYMEHTHPOBAHHBIX MEPCOHANBHBIX NaHHBIX, MEPEYCHb KOTOPBIX
ycTaHoBieH Tpy10BbIM KoziekcoM Poccuiickon Deaepauu.

4.2. CBOEBPEMEHHO B pa3yMHbIH CPOK, HE MPEBBIILIAIOLINN 5 AHEH, cooO1ars
paboToaarento 00 U3MEHEHUH CBOUX MEPCOHANIBHbIX JaHHBIX.

4.3. PaGOTHHK, OCYIIECTBISAIOIMUA  00pabOTKY I[epCOHANbHBIX JAHHBIX,
00s13aH MOANKCATh 0053aTeIbcTBO O  COOJIIOZEHUN KOH(HIEHIIMATbHOCTH
NepCOHABHBIX JIAHHBIX (MTPUIOKEHHE 2 K HACTOSIIEMY [TonoxeHuto).

5. TIPABA PABOTHHUKA

PaGoTHUK HMeeT IpaBo:

5.1. Ha noiHyo MHGOpPMALIKIO O CBOMX IEPCOHATIBHBIX NaHHBIX H oOpaboTke
9TUX JaHHbIX.

5.2. Ha cBOOOAHBIN OecrulaTHBIA JOCTYIl K CBOMM II€PCOHAIBHBIM JaHHBIM,
BKJIFOYAs IPABO HA MOJTyYeHre KO JTIF00O0H 3aMMCH, COAepIKallel epCcoHalbHbIe
JaHHblE  COTPYAHMKa, 3@  HCKIIOYEHHEM  CJIy4aeB,  INPEIyCMOTPEHHBIX
3aKOHOaTeNIbcTBOM Pocculickoi PDenepaliuy.

5.3. Ha pgocrym K MEIUIMHCKMM HaHHBIM C IIOMOLIBIO MEIAHUIMHCKOTO
CIIeLIMaIKCTa 10 CBOEMY BbIOODY.

5.4. TpeGoBaTh HCKIIOYEHHs WIM MCIPABICHUS HEBEPHBIX WM HEIOIHBIX
MepCcOHANBbHBIX JAHHBIX, @ TakKe JaHHbIX, O00pabOTaHHBIX C HapyLICHHEM
TpeGOBaHUi, OMNpele/eHHbIX TPYAOBBIM 3aKoHOAaTenbcTBOM. Ilpn  oTkaze
pabGoToaresisi UCKIOUUTh UM UCIIPAaBUTh NEPCOHAIbHbBIE JTaHHbIC COTPYAHMKA OH
MMeeT IIpaBo 3asBUTH B IMCbMEHHOM GopMe paboToIaTelio 0 CBOEM HECOTVIaCHH C
COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKoro Hecorjacus. [lepcoHajnbHbIE TaHHBIC
OLIEHOYHOIO XapakTepa COTPYAHHMK MMEET TIpaBO [JONOJHHUThL 3asBICHUCM,
BBIP@XKAIOLIMM €ro COOCTBEHHYIO TOUKY 3pCHHMS.

5.5. TpeGoBath u3BelleHUs paboToaaTeieM BCeX JIMI, KOTOPbIM paHee ObLTH
COOOIIIeHbI HEBEPHBIE UM HETIOJTHBIE IEPCOHAJIBHbIE JaHHBIE COTPY IHUKA, 000 BCeX
NPOU3BEICHHBIX B HUX MCKJIIOUEHHUSX, UCTIPABICHUAX UK JOIONTHCHUAX.

5.6. O6xan0BaTh B Cy] JI00ble HelpaBOMepHble AeHCTBUS WK Oe3ielcTBHe
paboTtoaress pu 0OpaboTKe U 3aLIUTE €ro MePCOHATBHBIX TaHHBIX.

5.7. OnpeaessTh CBOMX NpEICTaBUTENIEN Ul 3alUThl CBOMX IEPCOHANBHBIX
JaHHBIX.

6. CBOP, OBPABOTKA U XPAHEHUE NEPCOHAJIBHBIX TAHHbIX

6.1. O6GpaGoTKa NepCOHAJIbHBIX [TAaHHBIX pabOTHMKa - J1000e JeHCTBHE
(omeparusi) MM COBOKYIIHOCTb JeHcTBUH (omepaumii), COBEpHIAEMBIX C
MCTIOIb30BAHUEM CPEJCTB aBTOMATU3aLUU MM 0e3 MCI0Ib30BaHUs TAKUX CPE/ICTB
C TepCOHaNIbHBIMU JIAHHBIMHK, BKJIIOYas COOp, 3amuch, CHUCTEMATH3ALMIO,
HAKOIUIEHWe, XpaHeHue, yTouHeHue (OOHOBIEHME, HM3MEHEHHE), H3BICYEHHE,



HCIIONB30BaHUe, Iepeaady (pacrmpocTpaHeHHue, —IPeNIOoCTaBICHHUE, JOCTYTI),
oGe3TMuYMBaHKe, OJIOKMpOBaHKe, YAaleHHe, yHUYTO)XKEHHE NEPCOHAIBHBIX HaHHBIX
paOOTHHKA.

6.2. Bee mepcoHasbHble JaHHbIe paOOTHHUKA ClIelyeT [0/1ydaTh y HEro camoro.
Eciiu mepcoHabHble JaHHbIE PaOOTHHKA BO3MOXHO IOIYHHTH TOJBKO Yy TpeTbeH
CTOPOHBI, TO PabOTHUK JOIKEH OBITh yBEJIOMJICH 00 3TOM 3apaHee W OT HEero
JIOJDKHO OBITH IMOJYyYEHO MMCbMEHHOE COIJIacHe.

6.3. PaGoTonaTesb JTOKEH COOOLIUTh PabOTHUKY O LeNsAX, MPEAnoIaraeMpIX
MCTOUHHMKAX M CrIOco0ax MoydeHust epcoHalbHBIX JaHHBIX, & TAKXKE O XapaKTepe
[OJIEKAIIMX TIOMYUEHHIO [ePCOHANBHBIX [aHHBIX W IOCICACTBUAX OTKa3a
pabOTHMKA JaTh MICbMEHHOE COIVIache Ha UX MOJTyueHHe.

6.4. PaGoTHHUK npejcTaBiseT paboToNATeNO NOCTOBEPHbIC CBEACHUA O cebe.
PaGorojareih  IpOBepseT  JIOCTOBEPHOCTh  CBEJEHWH,  CBepss  JaHHBIC,
rpejcTaBieHHble Pa0OTHUKOM, C HMMEIOMIMMUCA Yy pabOTHHKA JOKyMEHTaMHU.
[IpencTaBieHre pabOTHUKOM MO/IOKHBIX IOKYMEHTOB UIIH JIOKHBIX CBEJICHU ITpH
MOCTYIUIEHHH Ha paboTy SBISETCS OCHOBAaHMEM [ PAaCTOPKEHHs TpyAOBOTO
JI0rOBOPA.

6.5. JIuuHoe 1eno paboTHUKA OGOPMIISETCS TIOCTIe U3IaHus IpUKasa o pUeMe
Ha padory.

6.5.1. Bce MOKyMEHTBHI JIMYHOTO Jeja NOAIIMBAIOTCH B 00J100kKy 00pasia,
YCTaHOBJIEHHOTO Ha npeanpusaTiy. Ha Hell yKa3biBaroTcs GaMunus, uMs, OTYECTBO
paboTHMKA, HOMEp JTUYHOIO Aea.

6.5.2. Bce OOKYMEHTHI, [OCTYNAKOIIKE B JIMYHOE €O, paclojiaratorcs B
XPOHOJIOTHYECKOM IOpsiKe. JIMCTBl JOKyMEHTOB, MOALIMTBIX B JIMIHOE ACJI0,
HYMEepYIOTCS.

6.5.3. JIuuHOe 1eJ0 BejeTcs Ha MPOTSKEHWH BCEH TPYAOBOH J€ATENbHOCTH
paboTHMKa. VI3MeHeHHs, BHOCUMBIE B JITYHOE [I€J10, TOJKHBI OBITH ITOATBEPKAEHBI
COOTBETCTBYIOLLIUMU JIOKyMEHTaMHU.

7. MEPEJAYA NEPCOHAJIBHBIX JIAHHbIX

7.1. I1pu mepesiade MepCOHANBHBIX JaHHBIX paOOTHHKA paboTozarens A0JKEH
co0II0/1aTh CJIeAYyIOLe TPEOOBaHHUS:

- He coOGIIATh IepCOHAbHbIE NaHHbIe PabOTHMKA TPETbEH CTOpOHE 0e3
[MUCHLMEHHOro coriacus pabOTHHMKA, 3a MCKIIOYEHHEM CilydaeB, KOIAa 3TO
HeoOXOIUMO B LIEJIAX MpeaylpeKaeHns yIrpo3bl )KU3HU U 310POBbIO paboTHHUKa, a
TaKoKe B C1y4asx, yCTaHOBJIEHHBIX (e/iepalbHbIM 3aKOHOM;

- He cOOOMIATh ePCOHAJIbHBIE JaHHbIe pa0OTHUKA B KOMMEPYECKUX LEJIAX 0e3
ero MUCbMEHHOT0 COrIacus;

- IIpe Ty pe AT JIULL, OJTy4atolyX epCoHaIbHbIE TaHHBIC pabOTHHKA, O TOM,
YTO 5T JAHHBIE MOTYT OBITH HMCIIOJIB30BaHbI JIUIIb B LEJAX, Ul KOTOPBIX OHH
co00OLIeHbl, U TpeOOBaTh OT JTHX JHI MOATBEPXKAEHUS TOTO, 4YTO ITO INPABHIO
cobmoaeno. Jluua, mojydarouide IepcoHaIbHbIE HIaHHBIC paboTHUKA, 00sI3aHBI
cobmmonaTh KOHGUIEHIMATBHOCT. JJaHHOE MOJI0XKEeHHe He pacnpoCTpanAeTCs Ha
06MeH MepCOHAJbHBIMKM JaHHBIMM PAOOTHUKOB B MOpsAKe, YyCTAHOBICHHOM



denepanbHBIMU 3aKOHAMU,

- paspemiaTh JOCTYI K [EPCOHANBHBIM JaHHBIM pabOTHUKOB TOJBKO
CIIELIMAIBHO YITOJHOMOYEHHbIM JIMIAM, IIPY 9TOM YKa3aHHBbIE LA JOJKHBI HMETh
MpaBoO MOJydYaTh TOJNBKO Te IIepPCOHAIbHbIE [aHHble pabOTHHKA, KOTOpbIE
HeOOXOIMMBI J1J151 BBITTOJHEHUS! KOHKPETHBIX QYHKIIMH;

- He 3ampammBaTh HHPOPMALMIO O COCTOSIHMM 310pOBbs pabOTHHKA, 3a
UCKJTIOUEHUEM TeX CBEIEeHMM, KOTOpble OTHOCSTCS K BOIMPOCY O BO3MOXXHOCTH
BBITIOJTHEHHUS paOOTHUKOM TPY10BOH (YHKIHH,

- IIlepe/1aBaTh IepCOHANbHbIE JaHHbIe PA0OTHUKA IPEICTABUTENAM PaOOTHHKOB
B ropsjke, ycraHosieHHOM TpynoBeiM kozekcom Poccuiickoir denepauuu, u
OrpaHMYMBaTh 3Ty HMH(POPMALMIO TOJBKO TEeMH MepCOHAIbHBIMU JaHHBIMH
pabOTHMKA,  KOTOpble  HEOOXOAMMBI  [UIsi  BBINOJIHEHMA  yKa3aHHBIMH
IIpeICTABUTENIIMU X QYyHKIHH.

8. 1OCTYII K NEPCOHAJIbHBIM JAHHBIM PABOTHHUKA

8.1. BHyTpeHHHUH HOCTYII (JOCTYI BHYTPHU YUPEKAEHHUS).

[IpaBo 10CTyMa K IePCOHANBHBIM JJaHHBIM PA0OTHHUKA UMEIOT!

- HayaipbHUK OTaesa oOpa3oBaHus;

- CIIELIMAJTUCT I10 KaJpoBoii padore;

- PYKOBOAUTEN CTPYKTYPHBIX MOApPa3feNeHui (AOCTYN K JHIHBIM JaHHBIM
TOJIBKO Pa0OTHUKOB CBOETO IOJpa3/eNIeHHs) M0 COrJIACOBAaHMIO C HavalbHUKOM
Ortnena obpa3oBaHus,

- COTPYJAHHKHM OyXraJiTepHd - K TeM JaHHBIM, KOTOpble HEOOXOAMMBI JUIA
BBIIIOJIHEHMS] KOHKPETHBIX (DYHKIIHIH;

- caM pabOTHUK, HOCUTEJIb JIaHHBIX.

8.2. BHemHu# 1oCTyI.

[lepcoHanpHble [JaHHblE BHE OpPraHM3alMd MOIYT MPEACTABIATLCA B
rocyIapCTBEHHbIE 1 HErocy1apcTBeHHble QYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBbI€ UHCIIEKIUH;

- IPaBOOXpaHUTEIbHbIE OPTraHbl;

- OpraHbl CTAaTUCTUKH;

- CTpaxoBble ar€HTCTBA;

- BOGHKOMATBHI;

- Oprasbl COLMATIBHOIO CTPAXOBAHMUS,

- IEHCHOHHBIE (DOH[IBI;

- oJipa3ae/ieH|sl MyHULIUIAIbHBIX OPraHOB YIIPABICHHUS.

8.3. Ipyrue opraHu3alu.

CBezeHHUs 0 pabOTHHKE (B TOM YHCJIEe YBOJEHHOM) MOT'YT OBITh ITPE10CTaBICHBI
PYroil OpraHu3alyy TOJbKO ¢ MMCbMEHHOIO 3arpoca Ha OJlaHKe OpraHu3aluy C
PUIO)KEHHEM KOITUH 3asiBlIeHHs pPabOTHHKA.

9. 3ALLIMTA ITEPCOHAJIbHBIX JJAHHBIX PABOTHHKOB
9.1. B umensx obecrnedyeHuss COXPaHHOCTH M  KOHQHUIAECHIHMAIBHOCTH
NepCOHABHBIX JIaHHBIX PAOOTHUKOB YUpexkIeHHs Bce ONepalui Mo 0pOopMICHHIO,
(GOPMUPOBAHMIO, BEJEHHIO ¥ XPAaHEHWIO JaHHOM WMH(OpMAlUK  JOJDKHBI
BBITIOJHATHCS TOJIBKO CIIELMATMCTOM IO KaApoBOW palboTe, OCYLICCTBISIOLINM



JaHHyl paboTy B COOTBETCTBHM €O CBOMMHU clyKeOHBIMH  00s3aHHOCTSAMM,
3a)UKCUPOBAHHBIMHU B €TI0 JIOJKHOCTHOM MHCTPYKIMH.

92 OTBeTH Ha IHCHMEHHbIE 3apOChl APYTUX OPTraHU3ALMK U YIPeKICHHH B
mpefieiax WX KOMIIETEHLMH | IPeloCTaBlICHHbIX MOJTHOMOYMM JaloTCs B
NUCHMEHHOM (opMe Ha OIaHKe MPENpUATHs U B TOM 00beMe, KOTOPbIY IT03BOJISIET
He pasriamarh HM3UIIHKAKA 00BeM IMEepCOHATBHBIX CBelleHUIl O paboTHHKaX
YupexaeHus.

9.3. [Nepenada HHGOPMALHH, COAEPIKALLEH CBEEHIS O MEPCOHALHBIX JTAaHHBIX
paGOTHMKOB OpraHW3allM{, MO TenedoHy, dakcy, d/IeKTpOHHOH mouTe Oes3
[MMCHMEHHOT'0 CoTrjIacksi pabOTHHKA 3alperaeTcs.

9.4. JluuHble gefla ¥ JOKYMEHTBI, CoOjepXKallue IepCoHaIbHbIe aHHbIC
pabOTHHKOB, XPaHATCS B 3alMPAtOMINXCs mkadax (ceidax), obecreqnBarOIIMX
3aIIUTy OT HECAHKI[MOHMPOBAHHOTO JOCTYIIA.

9.5. [lepcoHanbHBle KOMIBIOTEPBI, B KOTOPBIX COAEPHKATCSA NEPCOHATBHBIC
JlaHHbIe, JOKHBI OBITH 3allMIIEHBI MApOJISIMU I0CTYTIA.

10. OTBETCTBEHHOCTbD 3A PA3IJIAILEHME MHO®OPMAILIMH,
CBSI3AHHOM C ITEPCOHAJIbHBIMU JAHHBIMM PABOTHUKA

10.1. Jluna, BHHOBHbIE B HApyLICHUH MOJIOXCHUH 3aKOHOATEIbCTBA PD B
06acTH [epCOHANbHBIX [JaHHBIX TNpU 00paboTKe TNEepPCOHATBHBIX JaHHBIX
paGOTHHKA, PUBIICKAIOTCS K TMCLUITMHAPHON U MaTepraIbHOM OTBETCTBEHHOCTH
B TOpsJIKE, YCTAHOBJIEHHOM TpYyN0OBbIM KOAEKCOM P® u unbiMu deaepalbHbIMU
3aKOHAMH, 4 TAK)Ke MMPHBIEKAIOTCS K aIMMHHUCTPATHBHOM, Ipak1aHCKO-IIPaBOBO#
WM YTOJIOBHOM OTBETCTBEHHOCTH B MOPSIKE, YCTaHOBICHHOM ¢benepalbHBIMU
3aKOHAMH.

10.2. MopanbHblii Bpe[l, MPUYMHEHHBIN pabOTHUKY BCJEACTBHE HapPYLICHMS
ero mpaB, HAapyLIeHWs MpaBul OOpabOTKM NepCOHANbHBIX NAHHBIX, a TaKAKe
Heco6IIOIeH!sT TpeOOBaHKUM K 3aIlUTe MEPCOHAIBHBIX NAHHBIX, yCTAaHOBJICHHbIX
®eepanbHBIM 3aKkoHOM oT 27.07.2006 N 152-®3, mOMJIeXUT BO3MEIICHUIO B
COOTBETCTBUM ¢ 3akoHomarenabcTBoM Pd. Bosmemnienne MOpajbHOIO Bpeaa
OCYILIECTBIAETCS HE3aBUCMMO OT BO3MEIICHHs MMYILIECTBCHHOIO Bpeaa H
[TOHEeCEHHBIX PAOOTHUKOM YyOBITKOB.



[Tpunoxennn 1
K [Tonoxennio 06 006paboTKe M 3aLIUTE TEPCOHATBHBIX
JT@HHBIX pabOTHUKOB

B MV «Otnen obpazoBanust [1lannHCKOro MyHHIIMIIAIBHOTO
parioHa»

(haMuITHs, UMsI, OTYECTBO)

3aperuCTPUPOBAHHOIO 110 a/IpeECy:

(azpec perucrpanuy yKa3blBacTes
C TIOYTOBBIM MHJICKCOM)

MacrnopT cepus N

BbIJIaH (J1aTa BBIIAYM ¥ HANMEHOBAHHE OpraHa,

BBIJIABIIIETO JJOKYMEHT)

COI'JIACHE
Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX

A,

(hbamwuTHst, IMsl, OTUECTBO)
B COOTBETCTBHM cO cTatheil 9 ®enepanbHoro 3akoHa ot 27 mions 2006 r. N 152-03 "0
MePCOHATBHBIX JaHHBIX" B LEJISX:

- obecrieueHus COOJIIOICHHS 3aKOHOB M MHBIX HOPMATHBHBIX MTPABOBBIX AKTOB;

- 3aK/IIOYEHMs W pEryJMpOBaHWs TPYAOBBIX OTHOIICHHH W HWHBIX HENOCPEICTBCHHO
CBSI3aHHBIX C HUMHU OTHOLIECHHIA;

- oTpaxkeHHs1 HGOPMAIIMK B KaIPOBBIX JIOKYMEHTAX;

- HAYKCJICHUS 3apadOTHOM TUIATHI,

- MCYHMCIICHHMS! ¥ YIUIAThl TIPETyCMOTPEHHBIX 3aKoHoxaTenscTBoM P® Hanoros, cbopos 1
B3HOCOB Ha 0053aTeIbHOE COIMAIBHOE U TIEHCHOHHOE CTPAaXOBaHUE,

- mpejcTaBlieHus paboToaareseM YCTAHOBJICHHOW 3aKOHOJATEIBCTBOM OTHYETHOCTH B
OTHOIICHHH (HU3MUECKUX JIMI, B TOM YHCIE CBEJICHHH NEpCOHM(PUUMPOBAHHOTO yueTa B
[Tencuonnsiit ponn PO, cBenenuit mogoxoauoro Hapora B ®HC Pocen, ceeennii B ®CC PO;

- TIpe/locTaBJIeHus! CBe/IeH T B OaHK JUTs 0hopMIIeHHsS! OAaHKOBCKOM KApThl M MEPEUHCIICHAS
Ha Hee 3apabOTHOM IIATHI,

- IPEIOCTABIICHHUS CBEIEHMI TPeThIM JTiiam Juist opopmienus nommca JIMC;

- TIPE/IOCTABJICHUS] HAJIOTOBBIX BBIUETOB;

- obecrieueHust Moei 0e30MacHOCTH;

- KOHTPOJISl KOJIMYECTBA M Ka4eCTBA BBINOIHAEMON MHOH paboThI;

- obecreueHUst COXPaHHOCTH UMYILeCTBa paboToIaTelIst

Jal0 corjiacue

MY «Otzen o6pasosanus [1lanmuHCKOro MyHHIMIIATBHOTO pafoHay (1anee — Y YpexIeHne),
pacronoxkenHomy no aapecy: YP, Illammeckmit paiion, r.lllamm, yir. YuuTenbckas, 3 Ha
aBTOMATH3HPOBAHHYIO, a TakxKe 0e3 MCIIONBb30BaHMs CPEJICTB aBTOMATH3aLUK 00paboTKy MOHMX
[ePCOHATBHBIX JAHHBIX, @ IMEHHO COBEpLICHHE ACHCTBHI, PETyCMOTPEHHBIX ITYHKTOM 3 CTaThH



3 denepanpHOro 3akona ot 27.07.2006 N 152-03 "0 nepcoHaTbHBIX JTQHHBIX "

[TepeyeHb MOMX NEPCOHATBHBIX JaHHBIX, HA 00paboTKy KOTOPBIX 51 J1al0 COTJIacHe:

- aMuITUs, UMsl, OTUECTBO;

- 110J1, BO3pacT;

- TOJI, YMCJI0, JIaTa U MECTO POKICHHUS,

- [1aCTOPTHBIE JIAHHBIC,

- aJIpeC PErHCTPAINH 110 MECTY JKUTEIHCTBA 1 a/pec (GaKTHYIECKOTO MPOIKHBAHHS:

- HoMep TesedoHa (LOMAITHUH, MOOHIIBHBIH);

- JIaHHBIE JOKYMEHTOB 00 00pa3oBaHMH, KBaTUpHUKAIHH, po(eCCHOHATBHON MOATOTOBKE,
CBEJICHMS O TTOBBIIICHUH KBATHHKALINH;

- ceMelfHOe TIOJIOKEHHE, CBEJICHHS O COCTaBe CEMbH, KOTOPBIC MOIYT MOHA100UTBCS
paboTOATEMO JUTsl TPEIOCTABIICHAST MHE JIBTOT, TIPEyCMOTPCHHBIX TPYJIOBBIM H HaJIOTOBBIM
3aKOHO/1aTeIbCTBOM;

- OTHOLIIEHHE K BOWHCKOH 0053aHHOCTH;

- CBEJICHHS O TPYIOBOM CTaXKe, PEIBILYIIMX MECTAX PAbOTBI, I0X0/1aX € MPE/ILILYHIMX MECT
paboThI;

- CHUJIC;

- UHH;

- nH(OpMALIKSI O TIPUEME, NIEPEBOJIC, YBOJIBHCHHH U HHBIX COOBITHSX, OTHOCSIIIIUXCS K MO€EH
TPY.JOBO# ACATEIBHOCTH B Y UPEIKICHUH;

- CBEJICHHUS 0 JI0X0JIaX B YUPEKICHUH;

Taxoke s 1a0 COrjiacue Ha:
- BKJIIOYEHHWE B OOLIEJIOCTYITHbIC WCTOYHMKM MEPCOHAIBHBIX JaHHBIX CIICAYIOUIHX
NEePCOHATBHBIX JIAHHBIX: (GaMHJIHH, MMEHHU, OTYECTBA, I0/1a MECSIA, aThl POKACHH,

- TIOJIy4eHWE MOWX TIEPCOHAIBHBIX [TAHHBIX O MNPCABIAYIINAX MECTax paboTel H
nepuoaax TPYMOBOM JEATEJIBHOCTH OT TPEThUX JIMIL C LEJBIO cbopa mHGOpMALMH O MOEM
TPYJOBOM OIIBITE;

- mepeady MOMX IEPCOHATBHBIX JAHHBIX IPOBEPSIOMIMM OpraHam IpH UX 3alpoce
¢ [eJTbIO OCYIIECTBIICHHUs TPABOOXPAHUTEIIBHBIX (YHKIINHT;

- Tepesiady MOMX I1ePCOHATBHBIX JIAHHBIX KPEIUTHBIM OPraHH3aLUsM MPH X 3allpoce
¢ nesbto cbopa HHGOPMALIMH 1S BbIIaYH MHE KPEJIUTA,

O6  OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH IMPEJCTABICHHBIX CBEJICHUH TPEAYNpPeHICH
(MpeayTpeKaeHa).

Hacrosimee  3asiBIGHME  JEHCTBYeT  Ha TEPUOJ JO HCTCUCHHS CPOKOB XPaHCHHA
COOTBETCTBYIOIIEH HWHGOPMALMK WM JIOKYMEHTOB, COJACPKAIIMX yKa3aHHYIO uHpOpMaIlHIO,
OTpeIe/ISIeMBbIX B COOTBETCTBUH C 3aKOHOIATE/ILCTBOM Poccuiickoit denepannu.

OT3bIB 3aSIBICHHST OCYLIECTBIISICTCS B COOTBETCTBMM € 3aKOHOAATEIBCTBOM Poccuiickoi
e nepanmu.

"n n 20 r.

MOIMHUCH (®.1.0.)



[Ipunoxenue 2
K TTosoxkeHn0 006 00paboTKe M 3aIIKTE MEPCOHATBHBIX
JaHHBIX pa0OTHUKOB

Tunosoe ob6s3are/beTBo padorHuka MY «Otaen odopazoBanus lllaimmHckoro
MYHHMIHIIAJIBHOTO pailoHa», 0CyeCTBIIAIOMEro 00padoTKy MepcoHaIbHbBIX JaHHBIX, 0
€00.110/1IeHHH KOH(QH/IEHUHAIbHOCTH MEPCOHATBHBIX JAHHBIX
Obs3aTe1bCTBO
0 00/ TI0JeHHH KOH(PH/ICHIHAIbHOCTH MEPCOHAIbHBIX TAHHBIX

S, (dpaMuausi MMsSI OTYECTBO MOJHOCTBIO), SBISsICh pabotHukoM MY «Ormen
obpaszoBanust 11laTMHCKOrO MYHHIMIATBHOTO paloHa», W HEMOCPEACTBEHHO OCYIIECTBIIAA
06paboTKy MepCOHAIBHBIX JAHHBIX O3HAKOMIIEH (-a) ¢ TpeOOBaHUSIMH 110 COOMIOACHUIO
KOH(MICHIMAIBHOCTH,  00pa0aThIBACMBIX ~ MHOK  MEPCOHABHBIX  JaHHBIX  CYOBEKTOB
NEPCOHATBHBIX JaHHBIX, U 0053yI0Ch B Cllydae pacTOP)KEHHs CO MHOH TpYyZ0OBOTO J0TOBOpA,
npeKpatuTh 00pabOTKY MEPCOHAIBHBIX JaHHBIX, CTABIIMX MHE H3BECTHBIMM B CBA3H C
MCITOJIHEHHEM JOJPKHOCTHBIX 00S3aHHOCTEH.

51 o3HAKOMJIEH (-a) ¢ MPeJlyCMOTPEHHO JeHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccniickon
defepallu  OTBETCTBEHHOCTBHIO 3a HAPYIICHUS HENPHUKOCHOBEHHOCTH 4YaCTHOM JKHU3HH W
YCTAHOBJICHHOTO 3aKOHOM MOpsiaKa c¢Oopa, XpaHEHHMs, MCIIOJIb30BAHUS WM PACIpOCTPaHCHHS
MH(pOPMAIIHK 0 TpakaaHax (TTepcOHaAIbHBIX JaHHBIX).

(aMusIHst UMST OTYECTBO MOJTHOCTHIO)

(MacrmopTHbIE JaHHBIC)

(ampec perucrpanvu)
n n 20 1_,.

(Moarnuck) (pactrudpoBKa MOAITMCH)



