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1. O6mHe MoJOKEeHHU 1.

1.1. Tlopsgox ydeTa OHOIMOTEHHOTO doHma y4eOHMKOB OCYLICCTBIACTCA B
cooTBeTcTBUM ¢ «VIHCTpyKIHMeH 06 yuere OMOMMOTEIHOrO donma OGuOIHOTEK
006111e00pa30BaTEIbHbBIX yupexRaeHUN», yTBEP)KAEHHOM MPUKa3OM MuHHCTEPCTBA
00pa3oBaHus Poccuiickoit ®denepauuu OT 74.08.2000 r. No2488, u HacCTOAIIHAM
[TonnoxeHHeM.

1.2. BubnuoredHbiid (QOHA IIKOJBHBIX yueOHMKOB Y4MTbIBacTCA H XPaHUTCS
OTIeIBHO OT OCHOBHOTO GHONMOTEHYHOTO dounma GuOINOTEKH 06pa3zoBaTeIbHOM
opraHu3aluH.

1.3. Yuer 6uba1oTeqHOro GoHIa y4eGHUKOB OTPaKaeT MOCTYILIEHNE y4eOHHUKOB B
doH, BBIOBITHE U3 dona, BeJTUIMHY BCETO dona ydeOHMKOB M CITYKUT OCHOBOM
ist obecrieueHuss COXpaHHOCTH hoHna y4eOHMKOB M KOHTPOIA 32 HaJIMYueM U
JBIOKEeHHEM yueOHHUKOB.

1.4. Vaer O6ubmmoTeyHoro (oHza yueGHUKOB OCYIIECTBIACTCA JIOKyMEHTaMMU:
«KHura cymMmapHoro y4era», «KaproTeka yuyeTa yueGHuKOB», «KaproTeka yueTra
yyeOHMKOBY, «TeTpanpb ydeTa BpeMEHHBIX MarepuasioB BpeMEHHOTO Xapakrepar,
ABTOMATH3MPOBAHHON MPOrpaMMON MCTAHIMOHHOTO ydeTa (QOHIOB y4ueOHON
NUTEpaTypBhl.

1.5. YueTy MOJJIEXKAT BCe BHJIbI, BKIIOUEHHBIC B OUOTHOTEYHbINA QOHNL.

2. Yuet poHza ydeOHON TUTEPATYPBL.
2.1. K yueGHOMY (DOHIY OTHOCATCH:
Bce YUeOHHKH;

yueGHbIe TTOCOOHS;
opdorpaduueckue coBapH;
MaTeMaTH4ecKue TaOIIHIIbl;
cGOPHHUKY yIIPAKHEHUH U 3a1a1;
NIPaKTUKYMBI;



e KHWIH VIS YTEHUS;
e XpecTOMaTHH;
e pabouue TETPaAIH.

72, Vuer GubamoredHoro (oHaa y4eOHMKOB HOIDKCH criocoOCTBOBATh €ro
COXPAHHOCTH, MPABUIBHOMY (GOPMHPOBAHHIO ¥ LEIEBOMY HCIIONB3OBAHHUIO. Bcee
Orepalyy 10 yueTy MpOU3BOAATCA 3aBeytolei 61MOIMOTEKOH, CTOMMOCTHBIH yueT
BejeTca OyXxrajarepuen ynpaBieHUS oOpa3zoBaHMs WIIH Gyxrairepueii y4eOHOro
japenenys. CBepKy MHaHHBIX OMONMMOTEKH M Gyxranrepud  HeOOXOIMMO
IPOU3BOIUTD €XKETOTHO.
2.3. Yuer y4eOHHMKOB OCYLIECTBIIACTCA B «KHHre CcyMMapHoOro y4era» (manee —
KCY (Cm. ITpunoxenue Nel)).

KCYV Benercs B mpex 4acTsiX:
1 yacre. Iloctymienue B Qona. Ilocne momyqeHHs yueOHMKOB 3aIlChIBACTCS
of1ee KOMMYECTBO M UX CTOMMOCTB, ¢ 00SA3aTENbHBIM yKa3aHHeM HOMepa U Jathl
COTIPOBOJIUTEILHOTO JOKYMEHTA. HoMep 3amycH €XeroJHO HauMHaeTcs ¢ Nel u
MJIET TI0 TOPSIAKY TTOCTYTLIEHHH.
9 wyacrb. BpiobiTHe 13 (GoHzA. 3anMCHIBAIOTCA HOMEPA aKTOB Ha CIIHCAaHUE
y4eOHMKOB C YKa3aHHeM JaTbl yTBEep)KJEHUSI aKTa M o01Iero KOJM4YeCcTBa
CIMCAHHBIX YYeOHHKOB Ha OOLIYIO CyMMY. Hymepauus 3anuceit o BBIOBIBLIMX
W3IaHUIX U3 rojia B FOJ IIPOJOJIKACTCA.
3 yacTe. MiToru yyera IBKeHns GOHIOB. 3aNMChIBAIOTCA UTOTH y4eTa JIBUKCHUS
donta yueGHIKOB. ObIIee KOINIECTBO MOCTYTMBIIMX y1€OHUKOB 3a TEKyIUHN roJ,
Ha cymmy. OOiiee KOJIUYECTBO y4eOHMKOB 3a TEKYLIWH TOA, Ha CyMMY. Ooee
KOJIMUECTBO YYeOHMKOB, COCTOSIIMX Ha 1 AHBAps CIIEyIOLIETO roja, Ha CyMMy.

KCY no yueOHukam Xpanumcs oub1UuOMeEKe NOCHOAHHO.

2.4. VHaAMBHAYAIbHbIH (rpynnoBoi) y4er y4eOHHKOB OCYILIECTBIIACTCA B
KapToTeke ydera ydeOHHUKOB, Ha KaTalOXKHBIX KapTOYKax CTaH[IapTHOro pasMepa.
Ha xapTouke yKa3blBaeTCH oubnuorpaduyueckoe OnucaHue y4eOHUKa, CBEJICHUS O
KONTMYECTBEe MOCTYITMBIIMX y4eOHMKOB C YKa3aHHeM LICHBI, €ro perucTpaIlMOHHBbIHI
gHomep (Cwm. [Ipunoxenune Ne2).

Ecii y4eOHMK IIOCTyIaeT HEOJHOKpaTHO W HE pMeeT OTIWYHS, KpoMe roaa
W3/aHMs U LeHBI, TO Bee MOCTYIUICHNS 3aHOCATCS Ha €/IHYIO kapTouky. Ecin xe B
yyeOHUKe BHECEHBI IOIOJHCHUA H W3MEHEeHHs, TO Ha HEro 3aBOAUTCS HOBad
KapTouKa.

KapTouKy paccTaBlIsIOTCs B yHETHYIO KapTOTEKy O KJ1accaM, a BHyTpH KJIacCOB I10
pesMeTaM U MO anpaButy daMunmii aBTOPOB MK 3arjlaBUM.

KapTo4ku Ha CITUCAHHbIC yueOHUKM U3 KApTOTEKH y4eTa y4eOHUKOB M3bIMAIOTCS
cpa3sy ke ocye TO/MUCaHus aKTa O BBIOBITUH.

UYroGsl  peryjaupoBaTh — IOC/I€N0BAaTEILHOCTE pEerucTpalMoHHOro  HOMepa,
peKoMeH yeTcsl BeCcTH «KypHas perucTpaii YYeTHBIX KapToueK OHOIMOTEHOTO
GoHma IIKOJIBHBIX yueGHUKOBY», 10 00pasiy: HOMep IO NOpSAIKY, Ha3BaHHE,
KOJIMYECTBO, LIeHa OJJHOTO YK3eMILIIpa, HOMEp 3alUCH B KCY.



75, Kak CKAa3aHO BBbILIe, y4eTy MOIexKar BCC BU/Ibl YIEOHUKOB H y4eOHbIX
nocoOuM.

PaGoune TeTpay, AIAKTHYECKUEe MaTepHalbl, TaGIIMIIBL, TPOIMCH U T.J. ABISIOTCA
JIOKyMEHTaMH BpeMEHHOTO Xapakrepa.

VX y4eT mporu3BOIUTCH B «Terpaau yuyera JI0OKyMEHTOB BpPEeMEHHOI0 XapaKTepa»
(Cm. Tlpunoxenue Ne3).

2.6. B3aMeH YTEpSHHBIX WM MCTOPYEHHBIX y4eOHUKOB MPUHIMAIOTCS JpYTHe
KHUTY, HEOOXOIMMBbIe HIKOJIe, NN B3UMACTCH HOMMHAIBHAS CTOMMOCTD yueOHHKa,
ecii OH MCIIONB30BAICS He Oosee OIHOIO TOAa, (odopmiseTcs KBUTAHIIUSA ).
V4yeOHUKH, YTepsHHBIE WK NPUHSATBIC B3aMEH, yunteiBatoTes B «TeTpann yuera
yTepsIHHBIX H 3aMEHbI yue6nuKon» (CM. [punoxenne Nod).

27. Yuer BbIObITHS Y4€OHHKOB. Crcanue yueGHHUKOB MPOBOJMTCS HE PEHKE
OJIHOT'O pa3a B TOJl.

Ha xaxapii Bua crnucanus («Berxuey, «YcrapeBiye IO COAEPKaHUIOY,
«YTepsHHBIE YUTATEIAMUN, «XWleHne») CoCTapsAeTcs aKkT B 2-X 3K3eMILIApax,
KOTOPBI# MOANUCHIBAETCS KOMHUCCHEH 1 yTBEPKAACTCS JUPEKTOPOM LIKOJIBL. OnuH
JK3EMIUISP aKTa TOJUIEKUT XPAHCHHMIO B 6ubIMoTeKe, APYroy mepenactTes IO
pacnicKy B OyXranTepuio, KOTOpad TIPOU3BOJUT CIMCAHUE C OanaHca LIKOJIbI
yKa3aHHO# B aKTe CTOUMOCTH y4eOHUKOB.

PexoMeH IyeMble paHee CPOKHM MCIONb30BaH!A y4eGHUKOB U yUeOHbIX nocoOuii B
npeaenax 4-X JieT CUUTaloTCA OpUEHTUPOBOYHBIMH. VyeOHUKH, HaxoIslIuecs B
XOPOIIIEM COCTOSHAH, MOTYT BBIIABATHCA yYaIuMes JULst TIOJArOTOBKH K JK3aMeHaM
Y K UCTIOJIb30BAHMUIO B KaOWHETaX.

2.8. Yyer BblAa4H Y4€OHNKOB.
3aBe/ytomasi OMOTMOTEKOH BbIIACT y4eOHUKY YIUTETISAM I-IV K1accoB, KJIaCCHBIM
PYKOBOJMTEIISAM V-XI KJ1acCOB MM YYHUTENSAM 110 COOTBETCTBYIOLIEMY npeaMeTy.
Konu4ecTBO 3K3eMIUIIPOB BbIAAHHBIX yueOHUKOB OTMEHaeTcs Ha 00OpPOTHOM
CTOpPOHE YYETHBIX KapTO4eK. 3a Kaxmplil MOMydeHHbIH y4yeOHMK ydalluecs
pACMUCHIBAIOTCS Ha CHIENHATbHOM BKJIaJIbIIIE YATATENBCKOrO GOpMyIIIpa, KOTOPBIH
caeTcs 6ubIHoTeKapro. BrIaabIly ¢ 3aHCAMH BBIJJAHHBIX yUEOHUKOB XpaHATCA B
YUTATEIbCKUX POopMyJIspax yqalnxcs.

Kak mpaBwio, yUeOHUKH BbIIAIOTCA yJamuMcs Ha To. VY4yeOGHUKH, 110 KOTOPBIM
0GyueHHe BeIeTCsl HECKOIIbKO JIeT, MOTYT OBITH BbIAHbI HA HECKOJIBKO JICT.
2.9. PesynpraThl ~ MHBEHTapU3alUH TIpeICTABIIAOTCA oOpa3oBaTeIbHbIMU
yupexJIeHUSIMH €KETOTHO B VO B r1e4aTHOM BapUaHTe HE MO3/AHEEC 20 ceHTSIOPA.
ABTOMATH3MPOBAHHBIM  yd€T y4yeOHBIX (OHIOB OCYLIECTBIACTCA €)KeroJIHO
0Gpa3oBaTebHBIMI  YIPEKACHUAMH paiioHa U TpeicTaBisgeTcs  KaXIbIM
06pa3oBaTeIbHBIM YUPEXKACHUEM HA cepBep PErMoHanIbHOro UH(GOPMaLMOHHOTO
nenTpa 10 15 nexadps.



Ipunoscenue Nel

«KHWTa CyMMapHOTO ydeTa OnOIHOTEIHOrO douma»

r Jara Ne Ortkyna Ne wm Bcero Pacriucka
3aITUCH 3aIMCH 10 | TTOCTYTTHIIH jata  COMpO- | IK3eMIUIAPOB | Oyxranrepun B
TTOPSIIKY BOJIUTEJILHOTO npueme
JIOKYMEHTa JIOKYMEHTA
T 1 P 3 4 5 6 ]
]

Yacts 1. [loctymienue B GpoHI yIeOHNKOB.
Yactp 2. BoiobiTre 13 GpoHIa yueOHUKOB.
Yacts 3. Utoru apmkenns GoHIa y4eOHMKOB.

JlaTa 3ammicu No akra 110 Bcero Pacriucka T
OPSIIKY SK3EMILIAPOB | OyXrajiTtepun B TPHEME
JOKYMEHTa
1 2 3 4

JlBwkeHue OMOIMOTEYHOTO donna Bcero 3k3eMIUISIpOB HA CyMMY
[IKOJILHBIX YUYEOHMKOB.

IToctymmno 3a 200__T. IK3. Ha
CYMMY pyo.

Bri6bit0 32 200__T. 9K3. Ha
CyMMy ~ pyo.

Cocrout Ha 200__T. 9K3. Ha
CyMMY ~ py0. J

Ipunoxcenue Ne2

YuerHas KapTOUKa JUTS KapTOTEKH y4eTa yIeOHHKOB

Peructp [TonHOE OMOIMOTEYHOE OTTHCAHUE
ALMOHHBIN
HOMEp
)| Komnuec G 3 Brr C
ol TBO eHa yMMa afnuch B | TO ObITHE OCTOUT
W3J1aH 9K3EMIUT | OJTHOTO KPY oIJIa4yu
ust SIPOB IK3. BaeT
Ipunoscenue Ne3

Terpamb y4eTa TOKYMEHTOB BPEMEHHOTO XPaHCHHUSL.
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Ipunoscenue Ned

Terpaab y4eOHUKOB YTEPAHHBIX 1 MPHHATHIX B3aMEH.

Jlata bamunus, Kiacce ABTOD, ABTOD,
3aMmucyu WHHUIHAAIIBI Ha3BaHUE, Ha3BaHUE
yUeHHKA yTEPSIHHOTO yueOHMKa,
yueOHHUKa MPUHATOrO
B3aMEH
D YTEpSHHOTO




